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Nortolk SENDIASS

Information, Advice and Support Service

Visit our website
to book an
appointment.

If you need this
information in
another format
please contact us.
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CONTACT

Disclaimer: This is a guide and should not be treated
as legal advice. Although Norfolk SENDIASS makes
all reasonable efforts to ensure that the information
contained in this booklet is accurate and up to date at
the time of publication we cannot accept responsibility
suffered as a consequence of any reliance placed upon it.
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WHO WILL BE INVOLVED?

* The school, who will provide information about
the learning programme of support. Schools also have
a duty to provide independent and impartial careers
guidance to children/YP

* Children and YP will be able to say what they feel
their needs are and what they would like to do after
leaving school. Their views, wishes and feelings should
be recorded

* Parents and family will be able to give their
views on what they would like for the child/YP after
they leave school. They can also discuss what practical
help may be needed and how they can support them
in developing the personal and social skills needed in
adult life, including the possibility of a personal budget

* Social Care, so that arrangements can be made for
any assessment under the Disabled Persons Act 1986
and/or the Care Act 2014

* Health Service who will provide advice on the
services that are likely to be required

e A Post-16 institution representative
should be invited, especially if your child/YP has
expressed a desire to attend a particular college

BEFORE THE MEETING

At least two weeks before the meeting the place of learning
must invite:

« the parent/carer or YP

« Arelevant teacher who may be the class teacher or form/
year tutor, the SENCo, or some other person responsible for
the provision of their education

- EHCP Coordinator

+ Health care professional

- Social Care professional

The place of learning may also invite anyone else that is
relevant to the child/young person. Although these people
must be invited, attendance isn't compulsory. The place of
learning should try to ensure that the date of the meeting is
convenient for you and for the people it is important to have
there.

Within the same time frame, the place of learning must request
updated information and advice about the child/YP. This must
be requested from:

« You (the school/college may give you a form to use or you
can find it on the Local Offer)

- Child/YP

+ Any professionals involved with the child/YP

« Teachers/tutors (including school assessments/
observations)

The information in the reports should detail the child/YPs
progress, if the special educational provision is working and
any new needs or provision identified.

This information and advice will then go to make amendments
to the EHCP.
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REVIEWS BEFORE TRANSITION TO ANOTHER
PHASE OF EDUCATION

LAs have a legal duty to review and
amend an EHCP when a child or YP
transfers from one phase of education
to another. Phase transfer is the moving
between stages of education:

. Early years education to school
. infant to junior school

. Primary to middle school

. Primary to secondary school

. Middle to secondary school

. Secondary school to a post 16
institution

For those transferring from secondary
school to a post-16 institution, the
EHCP must be reviewed and amended
by 31 March in the year of transfer;
for all other phases of transfer, the
deadline is 15 February in the year of
transfer.

Discussions around phase transfer,
including the review of the EHCP,
should begin in the autumn term the
year before the transfer takes place.

Following the notice of amendments,
the EHCP should be updated to name
the setting the child/YP currently
attends and the setting they will attend
in their next phase of education.

If you are unhappy with the place of
learning named for the next academic

decision.

year, you will have a right to appeal this

WHAT HAPPENS NEXT?

Within two weeks, the school must send the completed
annual review paperwork, including the details of what

was discussed at the meeting, and send it to the LA and
everyone else invited to the meeting. The report must set out
recommendations on any amendments or changes required
to the EHCP and should refer to any differences between the
school’s recommendations and those of others attending the
meeting.

Within four weeks of the meeting, the LA must write to
you to let you know their decision which can be one of the
following:

. Keep the EHCP as it is (maintain)
. Amend or change it
. Cease to maintain it, and the reasons why

Their letter must also tell you about your right to appeal that
decision and the time limits for doing so, the requirement
for you to consider mediation, should you wish to appeal,
and the contact information for the mediation service and
Norfolk SENDIASS.

This is the end of the annual review process.
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